
COVID-19 Health and Safety Policy For Activ8 For Kids Ltd 

Compiled 15th July 2020 

To be reviewed weekly. 

As an Out-of-school setting Activ8 has a responsibility to ensure the health and safety of all 

staff, volunteers, children, parents and other adults. During the current COVID-19 pandemic 

we have produced an updated health and safety policy, taking into account all aspects of 

operating safely and the measures we are putting in place. This policy should be ready in 

conjunction with our venue risk assessments and operating policy. 

 

We are following the government guidelines as follows: 

Multi Sports OOSS – Protective Measures for out-of-school settings during the coronavirus 

(COVID-19) outbreak 

Sports Specific Camps – Working safely during coronavirus (COVID-19) and NGB guidelines 

for each specific sport 

Outdoor Mini Sessions – Returning to sport and recreation 

 

Contents: 

1. Groupings 

2. Social distancing 

3. Infection control 

4. Shared Use 

5. Toilets 

6. First aid 

7. Safeguarding 

8. PPE 

9. Test and Trace 

10. Displaying symptoms of COVID-19 

11. Confirmed case of COVID-19 

12. Communicating with staff 

13. Communicating with parents 

 

 

 

 

 

 



1. Groupings 

For all multi sport holiday camps we will be keeping children in groups of no more that 15 children 

with 1 member of staff 

For all sports specific clubs we will be keeping children in groups of no more than 6 with coaches 

working across groups 

For all outside multi sports/fitness sessions we will be keeping children in groups of 6 at a time. The 

parents will be asked to stay in the park, but away from the activity group. 

 

2. Social Distancing 

All children, staff, coaches and parents will where possible practise social distancing in line with 

government’s current guidance. This means we will not use contact sports or close tackling in any of 

our activities. 

Where possible activities will take place outdoors. 

When indoors, doors and windows will be left open to create a ventilated space, and the time inside 

will be limited as much as possible. 

Children will be taking part in a variety of sports and physical activities and may sometimes be closer 

than 2metres apart. However, we will limit this as much as possible and regularly remind children to 

maintain a distance between themselves and other children. 

 

3. Infection Control 

We will remind all parents and staff that no one should be attending if they are displaying symptoms 

of COVID-19 

If any child or member of staff develop symptoms during the day they will be kept away from the 

others in the group until they can be taken home. 

We will ask children and adults to wash hands regularly throughout the day using suitable 

techniques. Where hand washing is not possible we will use hand sanitiser. 

We will ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach. 

We will frequently clean touched surfaces and clean equipment after use and before another group 

use it. 

We will minimise contact and mixing between children and staff. 

As there is an increased risk from shouting we will discourage children from calling loudly to others. 

The areas used throughout the day will be cleaned at the end of each day, including all equipment, 

toilets and touch points. 

We will set clear use and cleaning guidelines for toilets to ensure they are kept clean and social 

distancing is achieved. 

 



 

4. Shared Use 

As the buildings and space we use may be used by others we will: 

• Ensure there is clear responsibility for cleaning each area 

• Ensure we keep a list of all visitors to the site whilst we are there to ensure there is a 

accurate record for NHS test and trace. 

• We will use separate toilets and touch points to other users  

• Ensure social distancing measures are always in place with other users 

 

5. Toilets 

It is not necessary for each group to use a separate toilet. However, we will be limiting the number 

of children using the toilet at any one time and avoid different groups using the same facilities at the 

same time. 

We will promote good hand hygiene and encourage all children to wash their hands thoroughly with 

soap and running water after using toilet facilities. 

Toilets will be cleaned thoroughly at least twice a day and between use by different groups. 

If we have a suspected case of COVID-19 we will follow the government guidelines for more 

thorough cleaning before other children/adults are allowed to use. 

 

6. First Aid 

We have a duty of care to provide first aid to any child or adult who requires it. 

When administering first aid staff will use disposable gloves and try to use a side by side approach 

where possible.  

This should be undertaken away from the main group where possible and at least to the side of the 

group. 

After any first aid has been administered adults should wash their hands thoroughly before 

recording the details on our forms. Parents will be asked to sign these forms at pick up. 

Social distancing guidelines do not apply if the well being and safety or a child or adult is at risk. First 

aiders must administer first aid as needed. 

 

7. Safeguarding 

 

The coronavirus (COVID-19) outbreak may have caused significant mental health or wellbeing 

difficulties for some children and they may be at increased risk of harm or abuse. Due to the current 

circumstances, vulnerable children may be particularly isolated, meaning that the family, community 

and professional networks they usually rely on may be unavailable or hard to access. Therefore, it is 



important that we are aware of the safeguarding issues that can put children at risk, such as abuse 

and neglect, and the signs to look out for. 

Signs to look out for which may suggest that a child is being harmed or is at risk of harm include: 

• unusual injuries, including bruises, burns, fractures, bite marks or signs of self-harm 

• consistently poor hygiene, poor living conditions or inappropriate clothing 

• communicating aggressively or using sexual language 

• appearing withdrawn, guarded, anxious or frightened, particularly around certain individuals 

If safeguarding issues come to light, they should be addressed using our setting’s child protection 

and safeguarding policy. 

All child protection procedures are written down to ensure that all staff members understand their 

responsibilities and know what to do in the event of a safeguarding concern, including what to do if 

a child makes a disclosure to you or your staff. 

They include details of our designated safeguarding lead (DSL) and how to contact them, as well as 

contact details for local safeguarding services such as local authority children’s social care, the local 

authority designated officer (LADO) and the police. 

In addition, we include details of Barnardo’s recently launched See, Hear, Respond Service, which is 

a programme created to help children and young people in England who are experiencing harm and 

increased adversity during lockdown by providing support to those who are not being seen by 

schools or other key agencies. 

It will be especially important for us to ensure that: 

• the best interests of children must always continue to come first 

• if anyone has a safeguarding concern about any child they should act immediately 

• appropriate designated safeguarding lead arrangements are in place 

• unsuitable people are not allowed to enter the children’s workforce and/or gain access to 

children 

• any volunteers are appropriately supervised. Under no circumstances should a volunteer 

who has not been checked be left unsupervised or allowed to work in regulated activity. 

Supporting children’s wellbeing 

It is important to recognise that we may also need to consider how to support: 

• individual children who have found the long period at home hard to manage 

• those who have developed anxieties related to the virus 

Some children may also have experienced bereavements in their immediate family or wider circle of 

friends or family or had increased or new caring responsibilities. 

As part of our provision, we will aim to provide: 

• opportunities for children to talk about their experiences of the past few months 

https://www.gov.uk/report-child-abuse-to-local-council
https://www.barnardos.org.uk/see-hear-respond


• opportunities for conversations with trusted adults where this may be supportive 

• some lessons on relevant topics, for example, mental wellbeing or staying safe 

 

8. PPE  

 

The majority of staff in OOSS will not require PPE beyond what they would normally need for their 

work. PPE is only needed in a very small number of cases: 

• children, young people and learners whose care routinely already involves the use of PPE 

due to their intimate care needs should continue to receive their care in the same way 

• PPE should be worn if a distance of 2 metres cannot be maintained from any child, young 

person or other learner displaying coronavirus (COVID-19) symptoms 

The Department for Education has published guidance on Safe Working in Education, Childcare and 

Children’s Social Care Settings, including the use of Personal Protective Equipment which we have 

referred to in order to understand when PPE should be used. 

Each venue will have a full PPE kit for use when dealing with a suspected case of COVID-19. 

Each venue will have disposable gloves and masks for staff to use when cleaning or when they feel 

safer using them. 

9. Test and Trace 

The NHS Test and Trace service will help to manage the risk of the virus re-emerging as restrictions 

on everyday life are eased, as far as it is deemed safe to do so. The service: 

• provides testing for anyone who has symptoms of coronavirus (COVID-19) to find out if they 

have the virus 

• gets in touch with anyone who has had a positive test result to gather information about any 

close recent contacts they have had 

• alerts those contacts, where necessary, and notifies them they need to self-isolate to help 

stop the spread of the virus 

It is vital that we play our part by: 

• making our settings as safe as possible for staff, children and parents 

• promoting the need to get tested if anyone is symptomatic 

• encouraging staff to heed any notifications to self-isolate and supporting them when in 

isolation. 

More information on NHS Test and Trace for workplaces can be found 

here: https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance. 

 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#how-to-work-safely-in-specific-situations-including-where-ppe-may-be-required
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#how-to-work-safely-in-specific-situations-including-where-ppe-may-be-required
https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance


10. Displaying Symptoms of COVID-19 

If anyone in our setting becomes unwell with a new, continuous cough or a high temperature, or has 

a loss of, or change in, their normal sense of taste or smell (anosmia), they should be sent home and 

advised to follow the COVID-19: guidance for households with possible coronavirus (COVID-19) 

infection guidance. For more information, see the section below on what happens if there is a 

confirmed case of coronavirus (COVID-19) in the setting. 

 

If a child is awaiting collection indoors, they should be moved, if possible, to a room where they can 

be isolated behind a closed door, depending on the age of the child and with appropriate adult 

supervision. Ideally, a window should be opened for ventilation. If it is not possible to isolate them 

or you offer provision outside, you should move them to an area which is at least 2 metres away 

from other people. 

 

If they need to go to the bathroom while waiting to be collected, they should use a separate 

bathroom if possible. The bathroom should be cleaned and disinfected using standard cleaning 

products and following the COVID-19: cleaning of non-healthcare settings guidance before being 

used by anyone else. 

 

PPE should be worn by staff caring for the child while they await collection if a distance of 2 metres 

cannot be maintained (such as for a very young child or a child with complex needs). 

 

In an emergency, call 999 if they are seriously ill or injured or their life is at risk. Do not visit the GP, 

pharmacy, urgent care centre or a hospital. 

 

If a member of staff has helped someone with symptoms, they do not need to go home unless they 

develop symptoms themselves (and in which case, a test is available) or the child subsequently tests 

positive (see ‘What happens if there is a confirmed case of coronavirus (COVID-19) in a setting?’ 

below). They should wash their hands thoroughly for 20 seconds after any contact with someone 

who is unwell. Cleaning the affected area of the setting with normal household disinfectant after 

someone with symptoms has left will reduce the risk of passing the infection on to other people. See 

the COVID-19: cleaning of non-healthcare settings guidance. 

 

11. Confirmed Case of COVID-19 

When a child, young person or staff member develops symptoms compatible with coronavirus 

(COVID-19), they will be sent home and advised to self-isolate for 7 days and arrange to have a test 

to see if they have coronavirus COVID-19. They can do this by visiting NHS.UK to arrange or contact 

NHS 119 via telephone if they do not have internet access. Their fellow household members should 

self-isolate for 14 days. 

 

Where the child, young person or staff member tests negative, they can return to the setting and the 

fellow household members can end their self-isolation. 

 

If the child, young person or staff member tests negative but is unwell, they should not return to 

that setting until they are recovered. 

 



Where the child, young person or staff member tests positive, NHS Test and Trace will speak directly 

to those they have been in contact with to offer advice. This advice may be that the rest of their 

class or group within the setting should be sent home and advised to self-isolate for 14 days. 

 

As part of the national test and trace programme, if other cases are detected within the class or 

group or in the wider setting, Public Health England’s local health protection teams will conduct a 

rapid investigation and will advise on the most appropriate action to take. In some cases, a larger 

number of other children and young people may be asked to self-isolate at home as a precautionary 

measure – perhaps the whole class, group or site. Where settings are observing guidance on 

infection prevention and control, which will reduce risk of transmission, closure of the whole setting 

will not generally be necessary. 

We will follow all guidelines given to us by NHS or PHE in the case of a confirmed case. 

 

12. Communicating with staff 

We have familiarised ourselves with the government guidance on working safely during coronavirus 

(COVID-19) and ensured that we have put in place measures to create a safe environment for the 

staff and children attending our OOSS, based on the five principles below: 

 

• Carry out a coronavirus (COVID-19) risk assessment  

• Develop cleaning, handwashing and hygiene procedures  

• Maintain social distancing, where possible 

• Where people cannot maintain social distancing, do everything practical to manage the 

transmission risk  

• Before reopening our provision, we will talk to staff about our plans and safety measures, 

including discussing whether training would be helpful. 

 

13. Communicating with parents 

We will communicate our plans for reopening our provision to parents, including new safety 

measures that we have put in place to reduce the risk of infection and transmission of the virus. 

We have considered the following: 

• use technology to communicate with parents and carers digitally where possible. 

• tell children, young people, parents, carers or any visitors, such as suppliers, not to enter the 

setting if they are displaying any symptoms of coronavirus (COVID-19) (following the COVID-

19: guidance for households with possible coronavirus (COVID-19) infection). 

• encourage parents to avoid using public transport to get to the setting. Ideally, they should 

walk or cycle where possible or use a private vehicle (provided they are only travelling with 

those from within their household). 

• reduce contact between parents and carers when dropping off and picking up their children, 

for example by limiting drop off and pick up to one parent or carer per family and staggering 

timings. 



• tell parents and young people their allocated drop off and collection times and the process 

for doing so, including protocols for minimising adult to adult contact (for example, which 

entrance to use). 

• work with parents and carers to consider how best to manage dropping off their children 

while maintaining physical distancing. 

• avoid the need for parents and carers to wait, but where they have to, consider whether 

physical distancing markings could be used. 

• make clear to parents that they cannot gather at entrance gates or doors. 

• ensure parents and young people are aware of recommendations on transport to and from 

education or childcare setting (including avoiding peak times). Read the Coronavirus (COVID-

19): safer travel guidance for passengers. 


